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VILLAGE OF TINLEY PARK, ILLINOIS 
PLAT (SUBDIVISION, CONSOLIDATION, EASEMENT) ADDENDUM 

 
APPLICATION & SUBMITTAL REQUIREMENTS 
A complete appl ication consists of the fol lowing items submitted in a comprehensive package. If  
materials  are submitted separately or are incomplete they wi l l  not be accepted and may delay the 
review and hearing dates unt i l  a complete appl ication package is  received. The fol lowing 
information is  being provided in order to assist  appl icants with the process of request ing Plat 
Approval  from the terms of the Zoning and Subdivision Ordinance as well  as the I l l inois  Plat Act.  
This information is  a summary of the appl ication submittal  requirements and may be modif ied 
based upon the part icular nature and scope of the specif ic  request .  
 

Depending upon meeting schedules,  legal  notif icat ion requirements,  and the speci f ic  type and 
scope of the request ,  this process general ly  takes between 45 to 60 days from the date of 
submission of a complete applicat ion package. Please schedule a pre-appl ication meeting with 
Planning Department staff  to review the feasibi l ity  of the proposal,  d iscuss appl icable Ordinance 
requirements,  discuss submittal  requirements,  and receive some prel iminary feedback on any 
concept plans or ideas  prior to making a submittal.  
 
 

☐Schedule a pre-application meeting with Planning Department  staff  to review the feas ibi l ity  of 
the proposal,  discuss applicable Ordinance requirements,  and receive prel iminary feedback.  

☐General  Applicat ion form is  complete and is  s igned by al l  property owner(s)  and applicant ( if  
applicable) .  Include a l l  engineer ing and surveyor contact information.  

☐Ownership documentation is  submitted for al l  affected properties and indicating proper 
ownership through a t it le report or t it le policy.  If  a corporat ion or partnership,  documentation of 
the authorized agent  must be supplied. Al l  benef iciaries of properties must be disclosed.  

☐A written project narrative detai l ing the general  nature and specif ic  aspects of the proposal  
being requested. Detai ls  on any exist ing or proposed uses,  grading,  ut i l ity,  use or other  property 
changes,  ex ist ing uses/tenants.  

☐A Plat of Subdivision/Consolidation/Easement of the property that is  prepared by a register land 
surveyor and has al l  up-to-date structures and property improvements indicated.  

☐Plan/plat indicat ing exist ing and proposed grading,  uti l it ies and structures.   

☐Preliminary grading,  public  r ight-of-way, uti l ity  and other engineering information may be 
required to be submitted for a Plat of Subdivision depending upon the extent of the subdivis ion 
project and re lated improvements.  Please see the Vi l lage of Tinley Park’s Subdivis ion and 
Development Regulations for specif ic  info and standards.  

☐Hearing fees dif fer based upon the request  and the need for engineering and construction 
review and observat ion fees.  An expected fee total  wil l  be provided upon init ial  review of the 
plans and f inal  fee total  wil l  need to be paid prior to the scheduling of a public  meeting.  
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